Booking Contract Signatures

Last Modified on 10/12/2022 8:17 am CDT

Growers are able to sign Booking contracts from Grower360 or Customer. For more information on receiving
notifications in SKY when a Booking Contract is ready for signature, see SKY Notifications.

In Agvance:

In order to use this feature, a Booking Contract Format must be established by selecting Design Booking Contracts
on the A/R tab at Accounting / Setup / Preferences.

Bookings

Print Location Heading on Bookings

Allow use of like preducts on
bookings from other departments

|:| Disallow voiding a paid booking

|:| Import unpaid sales order terms

D Only allow import of unprocessed
approved sales orders

D Exclude zero quantity items on
booking documents

[] Disallow edit of a =signed booking

D Seller Signature Only From
Logged In User

Terms Default | (None) ~
Expiration Date | (None) w~
Start Date | (Mone) ~

Design Booking Contracts

e Selecting Disallow edit of a signed booking prevents any edits being made if the Contract Signed option is
checked on the Booking before being saved.
e Choosing the Seller Signature Only From Logged In User automatically applies the signature of the user logged

in rather than giving options of different Seller Signatures to apply to the contract.

The Booking Contract Format must have the Seller Signature and Buyer Signature options selected for the signature
lines to display on the contract. If these options are not checked, neither are eligible for electronic signature.

Data Printing Options

Print | Data Element | Alternative Label 2
13 [] | Product
14 ] | Price
15 [] | Total
16 I:‘ SPaid
17 [  Amt'Gal Paid
13 Seller Signa...
19 Buyer Sign_..

v

The Seller’s signature will need to be established in SKY.

In SKY:


http://helpcenter.agvance.net/home/sky-notifications

1. Select the User drop-down and choose My SKY Account.
2. Choose Add Signature on the Signature card.
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In Agvance:

When entering a Booking in Agvance, it is required to have aContract Format selected and to checkmark Assign
Seller Signatures to apply signatures from Grower360 and Customer.

o- Edit Booking £54 Customer 1 of 1 = &
Splits |customer D [955939 | 2 Regular | PrePay | UAC [ Credit Limt Book Date |01/31/2022
Customer Name Tormmy Tester 2411832 1376364 5562 60 0 StartDate |/
Field ID : Expiration Date | _/__/____
=Comments= e Price By  Products ~

Price Default  Individual

_‘ Terms | (Monej ~

<Product Name:= | Quantity| Inv | Levl ‘ B | Dwn ‘ <Unit$:‘ Bill U ‘ Total$| 5#‘ <‘}6>‘ Your Share  <4m
{1 p Bagged Fert10-10-10 5.000 Bags|List []| [ 20.00 Bags 100.00 1 | 100.0000 100.00
< >
Planned Booking Payment Method
Analysis v Total Booked 100.00
Amount Paid 0.00
Apply Rolups Caontract Format: | BookingContract ~
&aan C t=:
<Salesperson ID= | BeanSt w Contract Signed one -ommen
Control # | I Assign Seller Signaturel

Print Method
1. Mo Rollup ~ =Back Next- Save

Once the Booking is saved with the Contract Format and Seller Signature, the Grower will receive a notification via
email, text, and/or inside Grower360 (according to individual settings) indicating a Booking is ready for signature.
For more information on receiving notifications, please see SKY Notifications.


http://helpcenter.agvance.net/home/sky-notifications

Booking #54 is ready to sign

° stsky2@grower360.net
To

**External E-mail™

Booking #54 from company ' XX300X ' is ready to sign

Sign Contract

From within Grower or Customer the Grower will have the option to Sign Contract and View Contract by selecting
the Ellipsis.

Once the contract has been signed by the Grower, the Sign Contract option will be removed from that menu and
only View Contract will be available (along with the typical menu options).

Customer:
a Booking #  Booking Date Start Date End Date Book Value Remaining Prepay User
54 01/31/2022  None None $100.00 $100.00 50.00 1RE

o & \iew POF
o & Download PDF
o @ Void

@ sign Contract o

ﬁ' Download Contract

Grower360:

Bookings
o

1, Search Prepay

= [N Booking Date Start Date End Date Booked Taotal Prepay Balance Status -
01/31/2022 = . $100.00 o B Unpaid

a M @®viewror

&% Downlozd POF

4= Pay Booking

a [emer]

@ View Contract



In Agvance:

The Booking Status report gives the option to filter Bookings to see those that have been signed or are still

unsigned.
a-' Booking Status Reports EI = @
Select Locations Report Criteria
S ooking Analys All Select
ooking Analysis -

) . i Select Customers | All Select Classifications Exclude line tems
Booking/Prepay Reconciliation (] Group by Location that have a zero
Booking Usage Select Products | Al Select Classifications quantity and zero

dollar balance
Select Range Include Options
@® Date ) Filed @) Both
O Book# @ Open () Prepaid Bookings Only
O Print O e T O Al O Non-prepaid Bookings Only
@ Preview ~ Sort B
¥ [] show Detail

@ Customer I

O Customer Name D Show Start Date

Load Set Save Set
|:| Customer Address

O Book# [] Mew Page Per Customer
() Product Print Comments
oK Cancel (0) Salesman [] Deleted Bookings Only
Caontract Signed | Signed £ |:| Exclude Grower Order Bookings

Requiring Customer Agreements

Companies requiring customers to have an agreement on file to use Electronic Signatures can do so by setting the

following preferences:

e Require Customer Agreement for Electronic Signature - This option can be found at Accounting / Setup /

Locations.
a5/ Edit Location - 00MAIN 55| Farm Services - IL ERER =
Profile G/ Posting Preferences Remit Address Transfers
Location 1D |00MAIN Main Plant  Time Zone ~| Region
Name (55| Farm Services - I [|unknoven ~]
Address (140 E South Street | 5ub Region
City [Shelbyville State |IL v | Zip [62565 e
Phone [(600) 752-7912 P [ ]
e — ] —

DoTRagst#[ | pestlice | |
GranDeglerlick | addlex [ |
Grain Warehouse Lick I:l Pest Appl# l:l

[1 Product Master

[] Reqguire Customer Agreement for Electronic Signalural

Save Cancel

Note: This step must be performed for each location allowed to sign electronically. If this option is selected,

the Apply User Signature to Contract window will not display for customers without a signed agreement and



Classification.

e Require Customer E-Signature Agreement - Double-click in this field found on the Customer tab at Hub /

Setup / Company Preferences to select the Customer Classification.

Cross Reference Ship To Cross Reference

Customer Classifications 1 [FrgrmD iustnmerESnurce {Printouts) i I:I
gvance ~

Cusiomer Atributes 2 | GasboyAcct Customer ID Source (Selecting) 2 I:I
Agvance ID v

s Cut o ross Re Check For Dupicates PO Ship To Source
fEiErEeily 4 |Cross Ref4 {None) o 4 I:I (None) e

Aute D [
ZeroPad [ ] Extended Customer Edits Tracking FENEEE BTN TR SR

|:| Load customer list only when reguested R D Zeriad D

<Default Classification= Suppress Customer/Location Warning Salesperson | Farbre v

| | [] Export CRM PDF's to MyFarmRecords Credit Limit | 1000

<Reqguire Customer Method to Check Sale z

E-Signature Agreement> | of Restricted Products LEmET) Crodi Stotu= e
Source of Customer Federal - Credit Date Opened | Blank ~

Permit Checking

Duplicate Customer Checking <Classification= I:I

Elements | (None) ~ Default Terms | (None) v
Check What
Warning | Warn Only ~ | Match Type |Exact Match v Customer Address |~ ddress 1 ~

If the location is set to require a signed agreement AND the customer is in the classification selected, electronic
signatures are allowed.



