Booking Contract Signatures
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Growers are able to sign Booking contracts from Grower360 or Customer. For more information on receiving
notifications in SKY when a Booking Contract is ready for signature, see SKY Notifications.

In Agvance

In order to use this feature, a Booking Contract Format must be established by selecting Design Booking Contracts

on the A/R tab at Accounting / Setup / Preferences.
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General Inventory Inventory Purchase AR AP GiL Payroll

Aging Configuration Statement Defaults
® By Invoice Date

O By Invoice Due Date

Statement
Terms

FessifonsiiolUeve Lt [ Print Customer Location on Statements
-30 Deferred Print Location Heading on Statements At
0 Current [ Print Payment Amt on Summarized Stmis
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[] Total Amount Header
|:| Print ‘Credit Balance-Do Mot Pay’ for credit balance
Budget Billing
Label

Calculate discount/due dates

D by fizcal month

Payments
Print Location Heading on Payments [_] Center
|:| Default Invoices as unpaid
|:| Default focus to payment amount on add
|:| Suppress Printing of Balance Due After Payment
|:| Default Column Layout for Booking and Invoice Rol-Thru Payment Grid
|:| Require Reference # for Checks
[] surcharges - Payment Only
Dizable Surcharge Changes

|Budget Payments ALSO Due |

[] Disable MFR Payments

Payment Receipt Label | Credit Card Surcharge Fee

Pay Method

List Price Accuracy
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|:| Do not Mark Reversing Invoices as Paid
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Tax Exemption Expiration

Allow ~

fo] @ sl

Bookings

Print Location Heading on Bockings
Allow use of like products on
bookings from other departments

|:| Dizallow voiding a paid booking

|:| Import unpaid sales order terms

D Only allow import of unprocessed
approved sales orders

D Exclude zero quantity tems on
booking documents

Dizallow edit of a signed booking
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Logged In User

Terms Default | (None) ~
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e Selecting Disallow edit of a signed booking prevents any edits being made if the Contract Signed option is
checked on the Booking before being saved.
e Choosing the Seller Signature Only From Logged In User automatically applies the signature of the user logged

in rather than giving options of different Seller Signatures to apply to the contract.

The Booking Contract Format must have the Seller Signature and Buyer Signature options selected for the signature
lines to display on the contract. If these options are not checked, neither are eligible for electronic signature.
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Edit Booking Contract *

Format Name Signatures

Heading Section

Data Printing Options.

Print Data Element Alternative Label &
13 [0 | Product
14 [] | Price
15 I:‘ Total
16 []  zPaid
17 [  Amt/Gal Paid
18 Seller Signa. .
19 Buyer Sign...

W

Footer Section

MNOTE: After designing the contract, it is strongly recommended that yvou print the test page to the printer that you expect to print
these contracts to. Make sure to lock over the contract for accuracy and that all of the infermation printed and all of it fit on the
page. If allthe info did not print and/or vou received an errer when trying te print, the header andior footer information/design
needs to be adjusted or changed to accommedate at least ene preduct printing on the page. Please call 35| if any guestions.

Print Test Page Print header and footer a single time per contract | Save | | Cancel

The Seller’s signature will need to be established in SKY.

In SKY

1. Select the User drop-down and choose My SKY Account.

2. Select Add Signature to draw a signature using either a mouse or finger.

a Signature

ature Saved

Add Signature

3. Choose Save when done.



Draw your signature below
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4. The signature will display on the Signature card once saved. Optionally remove or edit the signature if needed.
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In Agvance

When entering a Booking in Agvance, it is required to have aContract Format selected and to checkmark Assign
Seller Signatures to apply signatures from Grower360 and Customer.

o Add Booking #82 Customer 1 of 1 =N =N
Splits .;;ummrupm | -_:| Regular PrePay | UAC Credit Limit Book Date | 09/10/2024
Customer Name Tommy Tester 3555 00 13688 64 1250.00 o Start Date |/ /
Field I : Expiration Date |_/__/____
<Comments> w Price By Products ~
|:| Generic Prepay Price Defautt  Individual ~
Price Level Prepay Amount
. Terms | (None) w
<Product Mame:= Quantity Inv  Levl P Dwn <lnit 8= BillU Total 5 S# <%= Your Share =Am
1 p Bagged Fert19-18-19 50.000| Bags| List [ [ 24.00| Bags 1200.00| 1 | 100.0000 1200.00
< >

Planned Booking Payment Method

Total Booked 1200.00

Analysis v

Amount Paid 0.00
Apply Rollups: Contract Format: | BookingContract e
T CoTimants:
<Salesperson D> | BeanSt ~ Contract Signed - men
Control # | Aszsign Seller Signature
Print Method
1. No Rell up ~ Cancel =Back Next= Save

Once the Booking is saved with the Contract Format and Seller Signature, the Grower will receive a notification via
email, text, and/or inside Grower360 (according to individual settings) indicating a Booking is ready for signature.
For more information on receiving notifications, please see SKY Notifications.

From within Grower or Customer the Grower will have the option to Sign Contract and View Contract by selecting
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the Ellipsis.

Once the contract has been signed by the Grower, the Sign Contract option will be removed from that menu and
only View Contract will be available (along with the typical menu options).

SKY Customer

o Tommy Tester
Bookings Plans Blends Deliveries Sales Orders Product Delivery Orders Work Orders
Viewing by Ticket
m Booking # Booking Date Start Date End Date Book Value Remaining Prepay User
82 09/10/2024 None None $1,200.00 $1,200.00 $0.00 Tre
o © View PDF
& Download PDF
c
¥ View PDF History
o % void
o & Sign Contract
o & Download Contract
a
Grower360
Bookings
1
Q search Expand All
Filtered by

« Open bookings

%# Booked Products

22 Booking Date Start Date End Date Booked Total Prepay Balance Status -
09/10/2024 — = $1,200.00 = @ Unpaid

@ View PDF

& Download PDF
4= Pay Booking
@ View Contract

47 Reorder Products

2 0 0 ©

™ -

In Agvance

The Booking Status report gives the option to filter Bookings to see those that have been signed or are still



unsigned.

o' Booking Status Reports E\ =

Select Locations Report Criteria
Booking Analys Al Select
poking Analysis .
) i i Exclude line tems
Booking/Prepay Reconciliation |:| Group by Location ~ Select Customers | All Select Classifications ot e 5 v
Booking Usage Select Products | All Select Classifications quantity and zero
dollar balance
Select Range Include Options
O Date ) Filled @® Both
@ Book# {® Open (") Prepaid Bookings Only
O Print O s Ll O All O Non-prepaid Bookings Only
®) Preview Start Date Sort By

[] show Detail
[] show Start Date
D Customer Address

@ Customer ID

Load Set Save Set (O Customer Name

O Book# ] Wew Page Per Customer
(O Product Print Comments
oK Cancel (O Salesman [] Deleted Bookings Only
Contract Signed | All £ D Exclude Grower Order Bookings

Requiring Customer Agreements

Companies requiring Customers to have an agreement on file to use Electronic Signatures can do so by setting the

following preferences:

e Require Customer Agreement for Electronic Signature - This option can be found in Accounting or the Hub
at Setup / Locations.

o2 Edit Location - DOMAIN 551 Farm Services - IL E\ &= -

Profie RemitAddress Transfers

Location ID 00MAIN Main Plant  Time Zone * | Region
NELI""'3’|SSI Farm Services - IL ||UnKn|an v|
Address | 140 E. South Strest | o Region

City [Shelbyvile |state |IL ~| zZip [62565 | v|
Phone | (300) 752-7912 | Fax |:|
Geo Cn-del:l Cross Ref |:| [] inactive
Terr'rtur:.r| | IC Code
<County> | | ounse [ ]
|
|

Grain Dealer Lic# | | s [ ]
Grain Warehouse Lil::#| | Pest Appl # I:I

[] Product Master

<Country:> |

|:| Require Customer Agreement for Electronic Signature

Save Cancel

Note: This step must be performed for each Location allowed to sign electronically. If this option is selected,



the Apply User Signature to Contract window will not display for Customers without a signed agreement and

Classification.

e Require Customer E-Signature Agreement - Double-click in this field found on the Customer tab at Hub /

Setup / Company Preferences to select the Customer Classification.

o= Preferences

[=] & ==

General Field  Customer Product Farm  Grain Scale Interface AP

Cross Reference Ship To Cross Reference

Customer Classifications 1 [MeppelD iusinmerESnurce (Printouts) ; l:|
gvance

L

Cuztomer Attributes 2 |MeppResale Customer ID Source (Selecting) 2 l:l
3 Agvance ID w 9 i
Reselleril |:| PO Ship To Source

Check For Duplicates

Add Customer Setup 4 |Cross Refd {Nane} v L] money h
Aute D []

ZeroPad [ ] Extended Customer Edits Tracking #Add Cash Custemer Setup
[] Load customer list onty when requested AutoD [] ZeroPad []
<Defautt Classification= Suppress Customer/Location Warning Salesperson | Farbre ~

[] Export CRM PDF's to MyFarmRecords

Credit Limit {1000

<Require Customer Method to Check Sale .
E-Signature Agreement> flof Restricted Products Warn Only  ~ Credit Status | Good w

Electronic Signatures Suurce.uf Cust!:m'ler Federal - Credit Date Opened | Blank L'

Permit Checking ] )
Duplicate Customer Checking <Classification= I:I
Elements | (Mone) ~ Defautt Terms | (none) ~
Check What
Warning | Warn Onky ~ | Match Type | Exact Match ~ Customer Address Address 1 L
AGIS Setup KwikTag Setup Print Save Cancel

If the Location is set to require a signed agreement AND the Customer is in the Classification selected, electronic
signatures are allowed.



