Minnesota CNS Lienholder Import

Last Modified on 03/03/2022 9:56 am CST

Overview

The Minnesota CNS Lienholder import is used to bring in the Minnesota CNS Farm Product Monthly List into
Agvance.

Setup

An email will be sent when the new Lienholder list is available. Select the link to access the file.

You are receiving this message because vour email address was provided as the contact for notification of this completed
transaction.

Your CNS Farm Product Monthly List has been processed. To view this transaction, click on the following link:

http:/mblsportal sos state.mn.us/Document/DownloadInventory?ordend=3eca7 8 Bf-cd95-e411-ae63-001 ec94ffe7f

If the link does not open the window, you can access the information by copving and pasting the link mto your browser
address bar, then hit enter.

Note: Your CNS Farm Product Monthly List will expire on June 30, 2015. To avoid duplicate subscriptions do not try to
renew your CNS Farm Product Monthly List before June 1, 2015. In June a reminder will be emailed with instructions
for renewing your CNS Farm Product Monthly List.

Should vou need further assistance please contact ucc.dept(@state.mn us.

Thank vou for vour order.

Office of the Minnesota Secretary of State

A Minnesota Business & Lien System webpage opens displaying that the order was processed. Select the most recent
Data File available.



Lien System

Office of the Minnesota Secretary of State

Subscriptions

Order Number: 8042111

Your order has been processed.

ltems

Item Number Product

804211100022 CNS Farm Product Monthly List - Data Report - 2/6/2015
= Data File - 2/5/2015

= Acknowledgement
= Data Report - 1/12/2015
- Data File - 1/12/2015

+ Receipt

Retum to Home Page

The following message will display at the bottom of the window.

Do you want to open or save CNS_20150131_C_COMPLETE_Job9_RunOn20150202.Zip.zip (1.43 MB) from mblsportal.sos.state.mn.us?

Open

Select the dropdown arrow on the Save button, and select Save As.
A window opens to select where to save this file. Remember the saved location for the import.

A similar message will then appear saying the download has completed and asking to open the import. This is not
necessary. Select the X on the far right corner.

The CNS_20150131_C_COMPLETE Job9_RunOn20150205 . Zip.zip download has completed. | Open |¥ Open folder View downloads

The file has now been downloaded and saved on the computer. The Internet window may now be closed.

Navigate to the file location, right-click on the file, and select Extract All....
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E. Compressed (zipped) Folder Size: 1.43 MB

The Extract Compressed (Zipped) Folders window will appear.
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&) 1 Bxtract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder
W Transfer Leinholder File? 50131 _lo unin2( . Browse,.,

Showe extracted files when complete

[ Extract ][ Cancel ]

Select the Extract button, and the .ZIP file will be converted to a.CSV format that Agvance can import.

If the Show extracted files when complete option is selected on the Extract Compressed (Zipped) Folders window, the
location of where the file was extracted will be given. A folder will be added to the .CSV file on the computer. The



location of this folder and file will need to be known upon entering Agvance to complete the import.

In Agvance, navigate to Grain/ Transfers / Import / State Lienholder Data. Select the Minnesota (Central Notification

System) option as the State Format.
Selecting the Delete All Records for the Selected State button, clears any existing Lien information.

Select the... button to browse to the location of the savedfile.

ol Irriport State Lienholder Data [E5m]

Thiz process will impoart lien holder information from the file you
specify into your agvance database. The records are matched up to
your Agvance customers wusing the social security number of the
customer (dektor). This process may also delete recards from yaur
lizt of lien holders it those records no longer exist in the master list
(wrhich is the file you are importing).
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A new window opens. Browse to the location of the file that was extracted and saved. Select the correct file, and

choose Open.

Note: There is now only onefile to import.

i"i Chaoase a File ta Impart @
@T\_)v| .« Functional Lead » Transfer Leinholder File » CN3_ 20150131 € _COMPLETE Job9_RunOn20150202.Zip v|¢,|| Search CNS_ 20150131 C_COM.. p|

=~ 0 @

Organize « New folder

i Marme Date rmodified Type Size

-l Libraries = - -
3 B — ||§ CNS 20150131 C_COMPLETE Job9 Run..  02/03/2015 10:54 ...  Microsoft Office E.. 18,642 KB
| Docurments

J‘.‘ Music
= Pictures

B videos

m

M Camputer
By .
iy Local Disk (C)
43 DVD Drive (DA Tt
S8 5120082 (\SER
58 512012 (ASERYI
S8 5120082 (\SER
S Lori Bennett (44
S8 5qI2012 (NSERV] _

File name: CNS 20150131 C_COMPLETE_Job9_RunOn20150202.C34 - ’AII Files {**) v]
[ Open l ’ Cancel ]

The correct file path will now be shown in the Import File Name area of the Import State Lienholder Data window.

Select Import to complete the import.



While the import is in progress, the Importing Lienholder Information window will appear with a green progress bar.

Importing Lienhaolder Information

Scanning RFunctional Lead'\Transfer Leinholder

During this import, the computer may go into a Not Responding state. Let the process complete without additional

clicking; however, other Agvance modules can be accessed at this time.

The windows will disappear when the import is complete.

Run the Lien Holders Report at Grain/ Grain Reports / Lien Holders Import and select Complete Listing from the Print

Information dropdown menu. The report will run and be imported into Agvance.

Using the Export

To use the imported Minnesota Lienholder file, Add a Settlement with a Priced destination record. A Lien button

displays on the Paynames tab which matches the customer on the transaction from the imported state records file.

a_! Add a Settlement
General Paynames  Comments

[ Pay via ACH
Check Number
Amount 12418.70)

Paynames

4 k7 TomJones

2
3

Lien

Type
Payee

Save

=)= =

Cancel

When editing a Settlement, the Lien button is only visible when the Apply to Destination button is used. The button

displays red when the current customer does not have a MN Lien Holder ID on set on the Grain Information tab of the

customer file.

By default, the match criteria is an exact match on the customer’s address, city, and state, along with the customer’s

last name within the name of the lien records. These filters may be modified to search manually to locate the

customer’s lienholder number.



If an ID number is found, selecting the lienholder ID number saves the ID to the Customer file, and the Paynames are
reloaded using the newly assigned ID.
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Agvance Grain Settlement Report

When choosing Installment Sale or Deferred Payment in the Select Destination area of the Settlement Destination
Report, an Include Only Blank MN Lienholder IDs option is available. This option filters the report for only customers
without the Minnesota Lien Holder ID completed on the Grain Information tab when adding or editing a customer

at Hub / File / Open / Customers.
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