Saved Comments in Grain
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Q. How to setup and use saved comments.

A.

Setting Up a Saved Comment

1. Inthe Grain module, go to Setup / Saved Comments.
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2. Select the type of operation for this comment
3. Enter an expiration date (if one is needed).

4. Enter the comment.

Using a Saved Comment



<Comment>

Add Comment

Comment Date Comment

[#] Print Contract on Save I Save I[ Cancel ]

1. Double click in the top box.

2. A Saved Comments list box will appear. It will display only comments that were saved for the current

operation.

All contracts mustbesigned and returned within 10 business days of issuance ofthe contract b

3. Select the comment to use. This comment will automatically default into the bottom comment box.



Comments | Minimum Priced

<Comment>
All contracts must be signed and returned within 10 business days of issuance of the contract by the elevator.

Comment Date Comment
04072014 All contracts mustbe signed and returned within 10 business days ofissuance ofthe contractby the elevator.

Print Contract on Save [ Save ][ Cancel ]

4. To add multiple comments, repeat steps 1-3.

5. When finished selecting comments, click Save.



