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To capture and add Buyer Signatures, access to Agvance SKY is required. For information on adding Seller
Signatures, please see the following article - Using Seller Signatures with a Purchase Contract.

Setup

Each Agvance User authorized to electronically sign Grain Contracts must have a SKY Account. Signatures must
first be set up in Agvance SKY.

1. Onthe Home page of Agvance SKY, select theUser drop-down and choose My SKY Account.
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2. Select Add Signature.

Add Signature

3. Using a mouse or finger, sign by the X staying between the dotted lines.
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4. Use Undo or Clear All to erase. When satisfied with the signature, select Save.

In Agvance Grain, identify which Contracts to use with the buyer signature. To do this, go to the Purchases tab at
Grain / Setup / Preferences. Select Electronic Signatures. The column headers list each Contract type.

1. Use the checkboxes to indicate Contracts that will use the signature. After a box is checked, right-click and

copy and paste to select all applicable Locations.
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2. To automatically apply the signature of the user logged into Agvance to the Contract, select the checkbox for
Buyer Signature Only From Logged In User.

3. Toidentify which Contracts to use with the buyer signatures for Obligations, choose Setup Obligation
Format then check the appropriate boxes.
Note: The Buyer Signature Only From Logged In User checkbox on the Electronic Signature Setup window for

Purchase Contracts is also used for Obligations.

o=l Electronic Signature Setup for Obligation Types *

Obligation Types - Allow Electronic Signature

| Location|D ‘ Location Name HAverage Price | Knock-out Accumulator
1 OOMAIN SS| Farm Services - IL ]
2 01IND 55| Farm Services - IN | O
3 02MISD SS| Farm Services - MO ] ]
4 D3MINN | SS| Farm Services - MN | O
5 045TIM SS| Farm Services - Store [N ] ]
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7 zMast zMast - MASTER PRODUCT LOCATION ONLY ] ]
Save | Cancel

4. Select Save.

If a Customer Agreement is not required to be on file for signing electronically, proceed to setting up the Default
Contract formats discussed below. If requiring a Customer Agreement to be on file, go to Hub / Setup / Company
Preferences. Select the Require Customer Agreement for Electronic Signaturescheckbox and Save. This step must be
performed for each Location that will be allowed to sign Contracts electronically.
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Note: If this box is selected, the Apply User Signature to Contract window will not display when adding a Contract for
Customers without a signed agreement and Classification.

a5 Apply User Signature to Contract for AndBa *
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Go to the Customer tab at Hub / Setup / Company Preferences. Select Customer Classifications and add a new
Classification for Customers who have signed the agreement. Once the Classification has been added, double-click

in the Require Customer E-Signature Agreementfield and select the appropriate Classification. If a Classification
already exists, simply add it to the field.
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Note: If a Classification already exists, Customers must be assigned to the Classification atFile / Open / Customer.
Edit the Customer and select Classification. Double-click the Classification heading to select the appropriate
Classification. Customers can also be added to the Classification by choosing Customer Classifications at Hub /



Setup / Company Preferences on the Customer tab and editing the appropriate Classification.

Purchase Contracts

To ensure the Default Contract formats are set up, navigate to the Purchases tab at Grain / Setup / Preferences.

1. Select Default Contract Formats.
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a5 Purchase Contract Default Format

Purchase Contracts
Delivery date rangs for purchase
contract application

All

Electronic Signatures | []

Prevent delete of

sinnadcontract

Default Contract Formats

Aszzembly Sheet
Default DPR

No Default

All

Select; Location Source

Reshrink Options

BEE
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2. Select the default contract format for each Location/Commaodity/Contract Type.

3. Select Save.

The Buyer’s Signature must now be applied to the Purchase Contract.

1. Add a Purchase Contract at Grain / Operations / Purchase Contract.

2. Complete the contract information.

3. Check the option to Assign Buyer Signature and Print Contract on Save.

Save

Note: When splitting a contract, the buyer signature is applied to all contracts being created.
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o5l Add a Purchase Contract
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Location | DOMAIN ~ Contract Quantity 1000.00 Bid Criteria | Delivered
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Futures Price Futures Month | Juby24 R
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Basis Price Exchange |CBT v

<Farm D> |:| Unlinked Gty 1000.0000

[]spat []FoB Get Price
=(zrading Factor= | <Schedule= | ‘ Start Delivery ‘ Complete Deliveny ‘ Quantity| G
1 p OTIONi2024 07/31/2024 1000.00
2
3
4
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Aszsign Buyer Signature Print Contract on Save Split Cancel

4. Select Save.

5. Choose the User’s signature to print on the Purchase Contract.

Note: If the Require Customer Agreement for Electronic Signaturesoption is selected at Hub / Setup / Company
Preferences, the Apply User Signature to Contract window will not display when adding a Purchase Contract for
Customers without a signed agreement and Classification. This window will also not display if the Buyer

Signature Only From Logged In User option is selected on the Purchases tab at Grain / Setup / Preferences.

Obligations
The Default Obligation Format is set up on the Purchases tab at Grain / Setup / Preferences.

1. Select Default Contract Formats.

2. Choose Obligation Formats.




o5 Purchase Contract Default Format

| Location |0 | Location Name | Barley (Barley) - Priced | Barley (Barley) - Priced Later | Barley (Barley) - Basis Fixed | Barley (Barley) - Futures Fixed

*

1 p DOMAIN 55| Farm Ser.. |Plain Paper 1 « | Plain Paper 1 + | Plain Paper 1 + | Plain Paper 1 o
2 01IND S5l Farm Ser... |Plain Paper 1 « | Plain Paper 1 | Plain Paper 1 « | Plain Paper 1 ~
K] 02ZMIso 55| Farm Ser.. |Plain Paper 1 « | Plain Paper 1 ~ | Plain Paper 1 + | Plain Paper 1 w
4 03MINN S5l Farm Ser... | Plain Paper 1 « | Plain Paper 1 | Plain Paper 1 « | Plain Paper 1 ~
5 (45TIN 55| Farm Ser.. |Plain Paper 1 « | Plain Paper 1 ~ | Plain Paper 1 + | Plain Paper 1 w
6 05STIL S5l Farm Ser... | Plain Paper 1 « | Plain Paper 1 | Plain Paper 1 « | Plain Paper 1 ~
7 zMast zMast - MAST... | Plain Paper 1 « | Plain Paper 1 ~ | Plain Paper 1 + | Plain Paper 1 v
<
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3. Select the Custom Format that should be the default for each Location/Commodity/Obligation Type.
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7 zMast zMast - MAST.. |Obligstions +« | Obligations KO& v
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£ >
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Note: Only formats for that Obligation Type will be in the list.

The Buyer’s Signature must now be applied to the Purchase Contract.

1. Add an Obligation at Grain / Operations / Obligation.

2. Complete the Obligation information.

3. Check the option to Assign Buyer Signature and Print Obligation on Save.

4. Select Save.

5. Choose the User’s signature to print on the Obligation.

If the Require Customer Agreement for Electronic Signaturesoption is selected at Hub / Setup / Company Preferences,
the Apply User Signature to Contract window will not display when adding an Obligation for Customers without a
signed agreement and Classification. This window will also not display if the Buyer Signature Only From Logged In
User option is selected on the Purchases tab at Grain / Setup / Preferences.
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