Payroll Tax Tables Setup
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The federal payroll tax tables that set the parameters for withholding non-voluntary taxes from employees'
paychecks may change periodically. They generally are updated annually with new Circular E government
publication in the month of December. These new numbers are also available on the government web site
(www.irs.gov).

In addition to federal withholding, there may be state taxes and/or local taxes that must be withheld. In all cases,
the responsibility of being aware of tax rate changes and maintaining the tax tables is shouldered by each company.
SSl can help interpret the state tax needs but will not send alerts for any tax rate changes.

o) Select a Payroll Tax Table o] 2 |
Description A0D Add
Married Edit
Cancel

Descrpfon| |

State Tax ID Table Type

(@) Federal () State
FICA/Medicare | () E.LC. () Local

e State Tax ID - When multiple tax numbers are required to be used in one Agvance dataset, this area allows
the State and Tax ID to be specified based on the Dept. Code specified on the employee’s Profile tab found
when adding or editing an employee at File / Open / Employees. Additional setup is required. Contact SSI
Support for assistance if multiple FEINs are within one Agvance dataset.

e FICA/Medicare - The employer withholds a set percentage of the wages from an employee each paycheck.
As the Withholding Hint on the screen indicates, the employer's matching contribution is posted to an expense
account defined at the Employee level. To set the employee contribution account, go to File / Open / Employee
on the G/L tab.

Note: Some insurance plans and annuities may be exempt from some of these taxes. Check with your
accountant to see which, if any, deductions should be exempt from taxes. If a deduction is exempt, mark it as

such at Setup / Preferences on the Payroll tab.



FICA / Medicare Withholding *

FICA WMedicare
Withhelding Hint
Employee Percentage |B'2 | |1'45 | This window deals with
Employer Percentage |3.2 | |1_45 | employee withholding and

employer liabilty. G/L expense
=Gl Account= |221 I}I}I}I}-I}I}| |221 0000-00 | accounts for the Employer
Percentage are =&t at the

Maximum | 128400 employee level.
FUTA Tax Rate
Additional Tax Rate
In Excess Of Amount 200000

Save Cancel

o Employee Percentage - The percentage of withholding for both FICA and Medicare is printed in the
government Circular E publication. Enter the percentages without the percent symbol. For example,
6.2%is entered 6.2.

o Employer Percentage - The percentage for the employer portion of FICA and Medicare. Enter the
percentages without the percent symbol. For example, 6.2% is entered as 6.2.

o G/L Account - Enter the default liability accounts for the amounts withheld from the employee for
these taxes. This account can be overridden at File / Open / Employee on the G/L tab if necessary.

o Maximum - Enter the wage cap that has FICA withheld. The program stops withholding FICA tax when
the year-to-date FICA wage exceeds this figure. The maximum is found in the Circular E publication.

o FUTA Tax Rate - Enter the Federal Unemployment Insurance rate. This is used for calculating the
Unemployment Insurance report when using the Federal option.

o Additional Tax Rate - For the additional Medicare tax for the highly compensated, the rate is entered
here.

o In Excess of Amount - Enter the annual wage amount where the additional Medicare tax should begin
withholding.

e Federal Tables - All this information is found in the annual Circular E publication issued by the government. It
can be downloaded from the SSI web service. Please call SSI if this information cannot be located. There is a

table for Single and a table for Married that must be filled out prior to processing payroll.



- Setup Federal Tax Tables Single EI

Withholding Allowance | 4150.00
<GiL Withholding Account= | 2220000-00

QOver Mot Over 5 Amount % ofExcess Over ™
1 0.00 3700.00 0.00 0.00 0.00
3 3700.00 13225.00 0.00 10.00 3700.00
3 13225.00 42400.00 852 50 12.00 13225.00
4 42400.00 86200.00 4453 .50 22.00 42400.00
5 86200.00 161200.00 14089.50 24.00 86200.00
& 161200.00 203700.00 32089.50 32.00 161200.00
7 203700.00 B03700.00 45589.50 35.00 203700.00
a B03700.00 9959999.00 150689.50 37.00 B03700.00

9 W
Save Cancel

e State Tables State - Tax parameters must be defined even if there is no state income tax. These vary from
state to state and the tables must be manually entered. For clarification interpreting state taxes as it relates

to the input screen, call SSI for help.

o' Setup State Tax Tables IL o] B =
Table ID | Unemployment
Tax I |85-1315451-0000

Description | insis Tax Table

State Tax I |g5_1316451 Tax Rate (1.5

<G/L Withholding= | 2240000-00 Tax Limit 15000
=Gl Account= |(§050000-00

Standard Allowance

Single g Federal Tax Credit Maximum ICI
Married
arn 0 Round Tax to NearestS [
. Low Income
All D dent
owance per Dependen Tax Credit per Dependent o I:I
1st (2000 1st 0
2nd  |2000 2nd ]
3rd_up 2000 3rd_up 0
Over Mot Ower S Amount % of Excess Over ™
1 0.00 9959999.00 0.00 4.950 0.00
2 0.00 0.00 0.00 0.000 0.00
k] 0.00 0.00 0.00 0.000 0.00 Save
4 0.00 0.00 0.00 0.000 0.00
5 0.00 0.00 0.00 0.000 0.00] w Cancel

e EICTables - Earned Income Credit cannot currently be claimed on the employee’s paycheck. The tables
should be set to all zeroes as follows. If the Federal tax tables are downloaded from the SSI web service, the

Earned Income Credit tables are included in that download.

o= Setup EIC Tax Tables Single

Qver Mot Over 5 Amount % ofExcess Over ™
0.00 50050059.00 0.00 0.00 0.00

L o R

Save Cancel



e Local Tables - Local taxes such as county or city taxes being withheld from the employee paychecks are

defined here.
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i age Usxum o
QOwver Mat Over S Amount % of Excess Over ™
0.00 999999.00 0.00| 1.25000... 0.00
0.00
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