Vendor Prepay - Nonspecific Product
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When a sum of money is prepaid to a Vendor for unspecified Product, the Prepay balance is established using the
Quick Check function.

1. At G/L/ Quick Check, select the correct Vendor and check the Use Prepay checkbox. This debits the Accounts

Payable General Ledger Account and enters this amount in the Vendor's Prepay balance.

o= Add a Quick Check E==(E=R==
Regular Prepay
<Mendor= |Golden |Gnlclen Prairie Supply 164.38 | 1014.38
Bill Date |41/12/2025 |

e T
S& Frepay
voie #
Predefined Spiit
Po# [ ] 1099 Pay [] Spit 1D i

Motes | viendor prepay, nonspecific product Amount
AcctID Apply

Expenze Breakdown

=G/L Account= Description S Amount Comment Quantity =Vehicle ID=
1 p| 2000000-00 Accounts Payable 1500.00
Import File

Import PO

Gross § 1500.00
Save
Nets 1500.00( | Cancel

2. Later, as Purchase Invoices are entered against this prepaid amount, mark the P column by selecting the box

on each prepaid line to indicate Prepay is being used.



=\endor D= Golden Prairie Su|
Golden | pply Before | 16438 | 251438

moces -
es | | After | 164.38 | 231438
Invoice Date | 11/12/2025 Due Date |12/12/2025 Discount
Pay By DiscAmt

Price By |

() siunit @) STotal

From Receipt Direct

PO #- Ticket# <Product Name:= Quantity  S/Unit u STotaj P JDiscount
i » Bagged Fert13-13-13 5.000| 0.000 Ba... 200.08| ] 0.00
< >

) Total 200.00
Freight :
reig |Ac¢ualTntal$ v| | Apply Freight | e Do

<Freight Vendor= | L] show Lot Discount 0.00
. Amount Prepaid 200.00

[] create AR Invoice Print On | Save | | Cancel |
|:| Save et 0.00

3. Upon saving the Purchase Invoice, the Vendor's Prepay balance is affected. No unpaid Bill is created for the

items marked as prepaid.



