Quarterly 941 Report
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The Quarterly 941 report is an important tool for helping Agvance users file their ‘Employer’s Quarterly Federal
Tax Return’ Form 941. Most lines that appear on the federal form are populated or can be populated on the
Agvance report. This report is only used to aid in completing the federal form and can not be a substitute for the
original Form 941. Because the date of the paycheck determines the tax liability, most numbers populated on the
report are taken directly from the paycheck information in the database. The period end date on the paycheck has
nothing to do with the tax liability.
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e Select Quarter - Select the payroll quarter to be included in the report.

e Preceding Quarter Adjustments - This is line 4 of Form 941 and line 3 of this report. It is used to
accommodate any adjustments from the previous quarter that need to be addressed in the calculations for
the current quarter.

e SS and Med Adjustments - This is line 9 of Form 941 and line 8 of this report. It is most commonly used to
make adjustments for rounding of the FICA and Medicare calculations. If line 14 of this report has an amount
due or overpayment of less than one dollar, an adjustment can be made here to balance line 14 to zero.

e Select Employees - This option defaults to all, but can be changed to select specific employees if necessary.



Total Wages and tips, plus other compensation 33.216.24

Totalincome taxwithheld from wages, tips, and sick pay 1,917.61
Taxable social securitywages 3414027 x 10.40 % = 3,550.59
Taxable Medicare wages andtips 3414027 x 2.90 g = 990.07
subjectto Additionsl Medicare Tax MU0 X 0.00%= 0.00
Total social security and Medicare taxes 4.540.66
Total Taxesbefore adjustments 6.428.27
Current quarters fractions of cents 0.00
Frior guarters Social Security and Medicare Taxed 0.00
Total adjustments 0.00
Totaltaxes after adjustments 6.428.27
Advance earnedincome credit payments made to employees 0.00
Totaltaxes After adjustment forEIC 6.458.27
Total deposits forquarter 6.458.36
Balance due/Cverpayment -0.09

The second page of the report is used to populate Schedule B of Form 941. The total liability due for the quarter
determines if Schedule B needs to be filed. This form is broken down between months of the quarter, then days of
the month. The day of the month represents the paycheck date. If an amount is populated then that is the tax
liability for that specific day. There are totals for each month then a grand total for all the months. The ‘Total Tax
Liability for the Quarter’ from this page should match line 13 of the first page.



First Month of Quarter
1) 0.00

8) 0.00 15) 894.49 22) 0.00 29) 876.09
2) 0.00 9) 0.00 16) 0.00 23) 0.00 30) 0.00
3) 0.00 10) 0.00 17y 0.00 24) 0.00 31 0.00
4) 0.00 11) 0.00 18) 0.00 25) 0.00
5) 0.00 12) 0.00 19) 0.00 26) 0.00
A) 0.00 13) 0.00 20) 0.00 1) 0.00
7) 0.00 14) 0.00 21) 0.00 28) 0.00
Total tax liability for First Month of Quarter $1,770.58
Second Month of Quarter
1) 0.00 B) 0.00 15) 0.00 22) 0.00 29} 0.00
2) 0.00 9) 0.00 16) 0.00 23) 0.00 30) 0.00
3) 0.00 10) 0.00 17 0.00 24) 0.00 31) 0.00
4) 0.00 11) 0.00 18) 0.00 25) 0.00
5) 0.00 12) 806.44 19) 0.00 26) 1.000.22
A) 0.00 13) 0.00 20) 0.00 1) 0.00
7) 0.00 14) 0.00 21) 0.00 28) 0.00
Total tax liability for Second Month of Quarter $1,806.66
Third Month of Quarter
1) 0.00 B) 0.00 15) 0.00 22) 0.00 29} 0.00
2) 0.00 9) 0.00 16) 0.00 23) 0.00 30) 0.00
3) 0.00 10) 0.00 17 0.00 24) 0.00 31) 0.00
4) 0.00 11 0.00 18) 0.00 25) 0.00
5) 0.00 12) 1.126.29 19) 0.00 26) 1,754 83
A) 0.00 13) 0.00 20) 0.00 1) 0.00
7) 0.00 14) 0.00 21) 0.00 28) 0.00
Total tax liability for Third Month of Quarter $2,881.12
Total Tax Liability for Quarter $6,458.36




