Cash Sales

Last Modified on 08/20/2026 12:18 pm CDT

Agvance does not distinguish between cash and charge sales. A cash sale in Agvance charges the Customer and
then takes a payment for the sale. There are two types of cash sales:

e Salesthat are considered incidental for which tracking the sales activity by Customer is not necessary. A
generic Customer called Cash Sale or something similar can be set up for these kinds of sales.

e Sales by Customers whose activity should be tracked. This procedure may be used on Invoices with multiple

Customers even if some are paying now and the others are later.

How to Enter a Cash Sale/Cash Invoice

1. Go to Accounting/A/R / Invoice or choose the Add an Invoice icon and fill out the Invoice as normal.

2. Choose the COD option on the Add Invoice window and select Save.

o Add Invoice #1200945 Customer (AndBa) 1 of 1 =] =@ [
Invoice  Apalysis  Tax Additional Info  Source Tickets Booking Recap  MFT Details

Split | o | AndBa " | 2 | Grain Balances Regular PrePay | UAC | Credit Limit Invoice Date| 09/24/2024
Customer Barry Anderson 0.00 14480 68 3000.00 75000 Due Date| 10/15/2024

Field I | 2 Price By| Products “

Ti Price Default| individual ~

<Comments= ~ e | 4 | TETMS  B45 w

<Product Mame= | Quantity| Inv U | Level | Status | -\:Unit$>| Bill U | Total|5p|it| <‘}6>| YourShare| Ta.x| DeptID| Prod |

1 p #1Clear Diesel 200.000 Gal List 445 Gal 898.00 1| 100.0000 §98.00 DsICO0 | 1Clear

Prod ID w Bar Code
Extra Charges Discount Programs. " Subtotal 283.00
o 0.00
SETAT ALY Apply To All Customers. Prepay $ Used 57 36
Apply Rollups Sales Tax o
Amount Due 955.36 I coD I
Print Method
/ﬂn 1. No Roll up w Preview Cancel =Back Mext= Save

3. This automatically defaults the Take a Payment option as selected on the Print Invoice Documents window.

Make the appropriate selections and choose OK.



Print Invoice Documents

Select Range of Invoices
Location Starting Inv# | 1200345
OOMAIN -~ Enging Inv# | 1200945 Previous Years

D Print Emailed Invoices

[] Print Invoice | ADOBE PDF

[] Print Delivery Ticket

|
[] Print Haz Mat Shest |
[] print 505 |

[ Print wes | ADOBE PDF

[] Print Custom Apps |

[ Print Bill of Lading |

[] Print Invoice No Roll up |

Take a Payment Capture Signature
Cance [] Suppress Inveice Splits

4. On the Receive Payment(s) on Account window, enter the Date, Disc, Payment Total, Pay Method(s), and Pay

Amount(s). The total of the Pay Amount(s) must equal the Payment Total. Select Use UAC to apply Unapplied

Cash toward the Invoice.

Receive Payment(s) on Account

Check which customers These Payments will
you are receiving payment  automatically be applied against Payment Number | 120369 Date |poy24/2024
from. the invoice you just created.
| | I} | Mame | Gross| Disc| Payment Total| Pay Method 1 | Ref# | Use UAC| Uac Balance| PavAmount|
1» AndBa  Barry Anderson 865.36 0.00 985.36 Check O 3000.00 865.36
& >

Clear Locks Apply
=Disc Acct= 4100000-00

Description

Control # I:I Print Receipts | Save || Cancel |

o If the Display amount due on roll thru POA window preference is checked at Accounting / Setup / Location

Preferences, the Receive Payment on Accountwindow will display as the following:



52/ Setup Accounting Locstion Preferences =) = s

| OOMAIN v

Invoice  nvoice Printout  Delivery Ticket AR Logo  AkLogo Inventory

Direct Invoics Date | SystemDate v Stop Invoices that wil result in Negative Amount On Hand of Inventoried Products
[ pisplay Product selection Screen

[ require Salesperson ID on invoices.

Inveice Due Date | Terms ~ [J Allow Date change on Reversing Invoice

[ pefault Reversing Invoice Date te Current Date:

[ Require sales tax exemption reason

[ Wamn ifinvaice has any line ftems with zero unit quantity
L] lgnere Blend Ticket Discount Terms

[ bisplay Addiional nfo Screen

[ Include Sales Tax in Discount

[] By Field, use Bookings that are by Field

[] Check credt mit when invoicing Priced OT Use Tax rate from Customer and Ship To

[] Display Print Window on Vioid for CRM [] Warn if invoice has any line items with zero unit price
[] Defaut Booking Print Method [ Bo not honor quoted delivery ticket and blend ticket

Import from Tickets Date: | System Date

Market Cost |None
Price By | Products
Terms Defautt | 115

<leli<e

Defaut Price To | ndividual

[ Alow different customer payment terms on invaice
Disallow Lot Number Balance to go Negative: [ suppress warning if control number is duplcated
No Checking ~ Allow Manufactured Inventory Detailed Biling | List Price v

L Dt hacood

Display amount due on roll thru POA window

[ Stop VoIS tht wil resut n Negatve
Amount On Hand of Inventoried Products

E

Require a cashier on the quick ticket Timeou
Business Influence Require a reason when invoice is voided or revers:
Use Business hiluence Bookings.

Receive Payment on Account

Save to Location

0OMAN ~ save Payment Number | 109 Date (08202026 [

Customer \12345 ‘Larry Baker
Invoice Sublotal 625.00
SurchargeAmount [ oo0
Discount Amount | 0.00] <DiscAcct> | +100-00]
Amaunt Due G500 J Pay Ma«mal Raﬂ#‘ Pay Amuml Surchsrga‘ Apply Surcharge, @
AmountTendered | E2500 1 ) Check |u 2500 =] 25,00

Change Due 0o, ~ ]
Ty E— . — 0
Cash Rounding - Nearest Nicke!

<Acct- Amount Clear Locks

Description
[ Print Payment Document Save: Cancel

5. If the payment is cancelled at the roll-through payment screen, the Invoice will automatically be voided. A

COD sale can only be completed if the entire transaction, including the payment, is completed. If the payment

is cancelled, the following message displays:

Receive Payment(s) on Account >

e The COD Invoice will be voided since you are not taking a payment.

6. Choose the Print Receipts option to print a payment receipt.

7. Select Save to finish the transaction.

To reprint a COD invoice, go to Accounting / A/R / Invoice. Highlight the invoice and select Reprint.
COD Invoices require a payment immediately upon saving the Invoice. If a COD Invoice is canceled on the Print

Invoice Documents window, the Invoice is voided and, therefore, cannot be reprinted by editing and saving.

If a Customer has reached the credit limit and the Invoice Credit Check preference is set to Stop Sale on the A/R tab at
Accounting / Setup / Preferences and the Customer would like to pay cash, select the COD option.



General

- Preferences

Inventory  Inventory Purchase AR AP GIL Payroll

Aging Configuration Statement Defaultz.
® By Invoice Date

O By Invoice Due Date

Statement
Terms

FessiiensliolUeve L] [ Print Customer Location on Statements
-30 Deferred Print Location Heading on Statements At
0 Current [ Print Payment Amt on Summarized Stmis
30 -
1-30 Combo Statement | Standard  ~
80 31-60
9989 Over 60 SlatEmEnLm A

|:| Total Amount Header
|:| Print ‘Credit Balance-Do Mot Pay' for credit balance
Budget Biling
Label

|Budget Payments ALSO Due |

Calculate discount/due dates

D by fizcal month

Payments
Print Location Heading on Payments D Center
|:| Default Invoices as unpaid
|:| Default focus to payment amount on add
|:| Suppress Printing of Balance Due After Payment
|:| Default Column Layout for Booking and Inveoice Rol-Thru Payment Grid
|:| Require Reference # for Checks
|:| Surcharges - Payment Onhy
Dizable Surcharge Changes

[ Disable MFR Payments

Payment Receipt Label | Credit Card Surcharge Fee

Pay Method

|:| Do not Mark Reversing Invoices as Paid List Price Accuracy |2

Invoice Field Coordinates Check

warn Only v]pessword [ ]

Counters POS Warnings

Credit Management
First Credit Warning when
AJR Balance is m % of Limit

Warn If any Balance is

Days Past Due

Stop Sale if any Balance is

Days Past Due

[ Restrict Edit of Credit Action Entries

0 ¥s 8 ;
Invoice Credit Check
Stop Sale

ellvery

Warn Only ~
Blend Credit Check

Warn Only v

e —

D Use Prepay amount in available

credit

D Include Direct Ship PO's in Credit
Checking

Tax Exemption Expiration

Allow ~

[=] & sl

Bookings

Print Location Heading on Bookings

Allow use of like products on
bookings from other departments

|:| Dizallow voiding a paid boocking

|:| Import unpaid sales order terms

D COnly allow import of unprocessed
approved sales orders

D Exclude zero quantity tems on
booking documents

Disallow edit of a signed booking

D Seller Signature Only From
Logged In User

Terms Default | (None) ~
Expiration Date | (None) ~
Start Date | (Mone) ~

Design Booking Contracts

Default the Post Finance Charge
[ ‘Invoices Due on or Before' to last
used day of month

Do not display expired quotes on
transactions

D Only one ticket allowed when a
return DT is imported

Save Cancel

By using the COD option, the sale will be allowed to continue to a roll-through Payment on Account screen.



